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External Organisation Agreement - Coversheet
	Details of promotional opportunity (“the Opportunity”):


	

	Date/s of the Opportunity:
	


	Fee agreed:  
	£XXX
	VAT @ 20% £XXX

	
	Total £XXX

	Payment details:


	Payment due within 30 days of invoice date


External organisation’s details

	Organisation name (the “EO”): 

	Address: 

	
	Postcode: 


	EO contact person:  

	Position: 

	Direct tel: 
	Email: 

	EO contact person for organisational arrangements, if different from above:



	Position: 

	Direct tel: 
	Email: 


BDA details

	Nominated BDA contact: 

	Department: 

	Direct tel:  
	Email: 


The External Organisation (“EO”) and the British Dental Association (“BDA”) agree to the provision of the Opportunity on the terms and conditions set out overleaf.

Signed for and on behalf of the EO: 


______________________________________

Position:
____________________________
Date:
________________________________

Signed for and on behalf of the BDA:


______________________________________

Position:
____________________________
Date:
________________________________

Please sign two copies of this agreement and return one copy to: Complete Branch/Section contact details here
Promotional Opportunity Terms and Conditions

1.
The EO shall pay the Fee to the BDA in the amounts and on the date(s) set out overleaf.  The BDA shall provide appropriate value added tax invoice(s).  The BDA shall apply the Fee for the purposes of the Opportunity.

2.
In consideration of and subject to the payment by the EO of the Fee the BDA grants to the EO the rights in relation to the Opportunity as set out in, and subject to, this Agreement (the “Promotional Opportunity Rights”).  The payment of the Fee does not entitle the EO to any benefits from the BDA except for the Promotional Opportunity Rights.

3.
This Agreement is entered into for the Date/s of the Opportunity set out overleaf, unless terminated earlier under Term 9.

4.
The EO shall only exercise the Promotional Opportunity Rights in accordance with the terms of the Appendix and in no other manner.  The EO shall comply with its obligations in the Appendix.

5.
Where the Promotional Opportunity Rights include the use of the EO’s name or logo on BDA material, the EO grants the BDA a non-exclusive non-transferable royalty free licence for the Duration of Opportunity to use such name or logo as notified by the EO solely as may be necessary to implement the Promotional Opportunity Rights.

6.
The EO warrants that it owns any logos or name which under the Promotional Opportunity Rights it may display in connection with the BDA or that it is entitled to their use for such purposes.  So far as the EO is aware the display of such logo or name in the above manner will not infringe the intellectual property rights of any third party.

7.
The content of any material referring to the BDA or bearing its name or logo which the EO may issue under the Promotional Opportunity Rights must first be approved by the nominated BDA contact overleaf.

8.
The EO shall not make during or after the Date/s of the Opportunity any announcements or publish any statements in any medium relating to the BDA or the Promotional Opportunity Rights (except as expressly permitted in the Appendix subject to Term 7) without the BDA’s prior written approval.  All requests for approval shall be submitted to the BDA’s Press Office and copied to the nominated BDA contact.

9.1
The BDA may terminate this Agreement immediately by written notice to the EO if the EO or its directors or partners do anything which in the reasonable opinion of the BDA does or is likely to damage the BDA’s reputation or is contrary to the aims or interests of the BDA.

9.2
Either party may terminate this Agreement immediately by written notice to the other if the other breaches any terms of this Agreement and (if capable of remedy) fails to remedy the breach within 14 days of written request to do so.  

9.3
The BDA may terminate this Agreement immediately by written notice to the EO if circumstances beyond its reasonable control adversely impact the BDA’s ability to grant the rights set out in this Agreement and/or the continuation of this Agreement would or may have an adverse impact on the BDA’s reputation, its relationship with its members or its wider commercial interests.
9.4
On termination of this Agreement for any reason (save for termination by the EO pursuant to clause 9.2 above) the EO is not entitled to a refund of any Fee paid or part thereof and shall cease to have the benefit of or exercise any of the Promotional Opportunity Rights.  Termination shall not affect any rights or liabilities of either party which accrued prior to termination.
9.5
The BDA’s liability to the EO in respect of breach of contract, or breach of duty, or fault, or negligence, or otherwise whatsoever arising out of or in connection with this Agreement and the Promotional Opportunity Rights shall be limited to the Fee paid by the EO as at the date giving rise to the claim.
10.
The terms of the Appendix shall prevail if there is any inconsistency or contradiction between those and these terms and conditions.

11.
The EO may not assign the benefit of this Agreement.

12.
A person who is not a party to this Agreement shall have no rights under the Contracts (Rights of Third Parties) Act 1999 to enforce any of its terms.

13
These terms and conditions and the Appendix contain all the terms agreed between the EO and the BDA in connection with the Opportunity and can only be varied in writing signed by both parties.  This Agreement does not exclude liability for fraudulent misrepresentation or concealment.

14.
Any notice by either party must be in writing and shall be sent by first class post to the other’s address overleaf.  

 
The notice shall be treated as received 48 hours after the posting date.

15.
This Agreement, and any non-contractual matters or obligations arising out of this Agreement or the Promotional Opportunity Rights, shall be governed by, and construed in accordance with, the laws of England and Wales. Any dispute relating to this Agreement or the Promotional Opportunity Rights shall be subject to the exclusive jurisdiction of the English courts, to which each of the parties agrees to submit for these purposes.
EVENTS PROMOTIONAL OPPORTUNITIES - Appendix detail

Terms and conditions:

1.
Due to unforeseen circumstances, the programme may change and the BDA reserves the right to alter the venue and/or speakers. Any substitutions or alterations will be updated on our web site as soon as possible.

2.
BDA reserves the right to cancel events if enrolment criteria are not met or when conditions beyond its control prevail. Reasonable and proportionate efforts will be made to contact each sponsor and exhibitor if an event is cancelled. If an event is not held for any reason, BDA's liability is limited to the refund of any fees paid by the organisation to the BDA in respect of the event.
BDA is not responsible for any loss or damage as a result of a substitution, alteration, cancellation, or postponement of an event. BDA shall assume no liability whatsoever if an event is altered, rescheduled, postponed or cancelled due to a fortuitous event or unforeseen occurrence that renders performance of this event inadvisable, illegal, impracticable or impossible. For purposes of this clause, a fortuitous event shall include, but shall not be limited to: an act of God; governmental restrictions and/or regulations; war or apparent act of war; terrorism or apparent act of terrorism; disaster; civil disorder, disturbance, and/or riots; curtailment, suspension, and/or restriction on transportation facilities/means of transportation; or any other emergency.

3.
Full payment must be made in sterling within 30 days of the date of the invoice in order for your promotional opportunity to be valid and included as part of the event. If the invoice date is less than 30 days before the event, payment must be made prior to the event. 

4.
If for any reason you wish to cancel your promotional opportunity, you should confirm your cancellation in writing either by email to ADD BRANCH/SECTION CONTACT DETAILS HERE, or by post to ADD BRANCH/SECTION CONTACT DETAILS HERE. This must be followed by a telephone call to confirm receipt. Cancellations received 29 days or more prior to the event date will be entitled to a 100% refund. However, sponsors and exhibitors are unable to cancel their promotional opportunity once their logos have been printed on promotional literature, and in this situation would be liable for 100% of the cost. For cancellations received between 28 days and the event date, the organisation is liable for 100% of the cost.

5.
Sponsors and exhibitors are responsible for the arrangement and payment of their own travel and accommodation, unless specified otherwise.

6.
Please notify the BDA when booking your promotional opportunity and at least one month before the event date if you have any additional special requirements to guarantee availability e.g. dietary, wheelchair access, large print, hearing loop etc.

7.
Company literature may only be distributed from stands and must not be placed in any other areas, stand staff must not stand outside their stand area to distribute literature.

8.
Exhibitors are responsible for the safety of their employees and contractors and those who may be affected by the actions of their employees and contractors. It is vital for exhibitors and sponsors to ensure their staff is fully trained, competent and experienced and that they have a sufficient risk assessment for the event.  Please ensure your contractors and staff are aware of all the following legislation and regulations:
Health and Safety at Work Act 1974

Management of Health and Safety at Work Regulations 1999

Manual Handling Operations Regulations 1992 (as amended)

Personal Protective Equipment at Work Regulations 1992

Workplace (health, safety and welfare) Regulations 1992

Control of Substances Hazardous to Health Regulations (COSHH) 2002 (as amended)

Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013

Electricity at Work Regulations 1989

The Cosmetic Product (Safety) (Amendment) Regulations 2012

The Health and Social Care Act 2008

The Health and Social Care Act 2008 (Regulated Activities) Regulations 2014

The Dentists Act 1984
Please also ensure that you staff are aware of the fire and emergency procedures and exits at the venue.

9.
Under no circumstances should boxes, packaging or other materials be left in the aisles or outside your stand area. Exhibitors are liable for any accidents occurring to staff or members of the public hurt or injured by any part of the exhibitor’s activities.
